Reason for Absence from School

Dear

According to our attendance records, we have not as yet received a reason from you for ____________________’s absence from school on:

_______________________________________________________

To ensure that this absence is officially authorised in school, you must complete the slip below and return it as soon as possible to your child’s class teacher.

In future, if your child is absent from school for any reason, please let us know by telephoning school, sending a letter or speaking to the class teacher.

I trust that I can count on your support in fulfilling the aims identified in our Home-School Agreement.

Yours sincerely

W E Foreman
W E Foreman

Headteacher

(--------------------------------------------------------------------------------

Reason for Absence from School

Pupil’s name: ____________________

The reason for my child’s absence on ___________________________

was because _____________________________________________

_______________________________________________________

Signed: ____________________
 Date: _____________________

