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Job Description

Phase and Curriculum Team Leader

Grade: MPS/UPS and TLR2b (£4,365)

Responsible to: Headteacher and Deputy Headteacher.


Job Purpose

· To seek to ensure that pupils attain the highest possible standards in all aspects of school life.

· To ensure a consistent approach to planning, teaching and assessment and to ensure that there is continuity and progression in pupil’s learning.

· To deliver exciting, well thought out teaching sessions.
Professional Duties

In line with the current pay and conditions agreement, it is the responsibility of the post holder to carry out the following professional duties:

Fulfil the role of Class Teacher. This will include:

· Demonstrating a working understanding and knowledge of the purpose, scope, structure, balance and content of the Early Learning Goals, National Curriculum and RE, National Strategy, and Every Child Matters, as applied in the primary school.

· Demonstrating an understanding of how pupils’ learning is affected by their physical, intellectual, emotional and social behaviour.

· Planning teaching to achieve progression in pupils’ attainment through the identification of clear learning objectives, teaching strategies and assessment opportunities.

· Ensuring effective teaching of whole class, groups and individuals, so that teaching objectives are met, best use is made of available teaching time and resources, discipline is maintained, and a purposeful, challenging and safe working environment is established.

· Marking and monitoring pupils’ work and providing constructive feedback.

· Assessing, analysing, recording and reporting on the progress of pupils to ensure that each individual learns effectively.

· Demonstrating familiarity with the Code of Practice, on the identification and assessment of special needs, and planning and implementing individual and group programmes of support.

· Understanding the need to take responsibility for personal professional development and keeping up to date with research and development in pedagogy and in the subject areas taught.

· Understanding professional responsibility in relation to all school policies and procedures.

· Establishing effective working relationships with professional colleagues.

· Supporting trainee teachers during their placements.

· Understanding and demonstrating accountability for pupil progress and welfare to parents, professional colleagues, including governors, the LA and OfSTED.

· Participating in staff and curriculum meetings.

· Participating, as required, in arrangements for preparing pupils for end of Key Stage SATs and non-statutory testing.

· Participating in performance management.
Fulfil the role of Phase Team Leader. This will include:

· Leadership team

Being a member of the leadership team, attending leadership meetings with the Headteacher and other senior colleagues, continuing to develop leadership experience through INSET, supporting the school self-review and improvement programme. 

· Ethos of the school

Establishing a high standard of expectation, praising and sharing the good work of colleagues and children, reinforcing the positive approach to discipline, supporting colleagues in the hierarchical approach to dealing with behaviour.

· Communication

Ensuring open lines of communication, liaising with the Headteacher, Deputy Headteacher and phase team leaders and relaying information to colleagues.

· Timetabling

Arranging duty rota lists for collective acts of worship, playtime supervision etc.

· Classroom management and organisation

Acting as a role model of classroom excellence and as a consultant offering support and advice.

· Planning

Monitoring short-term planning to ensure consistency with year group colleague and school guidelines, chairing phase team meetings each half term to monitor medium-term planning and at the end of the summer term to evaluate long-term planning.

· Performance management

Fulfilling the role of Reviewer in the performance management process.

· Standards

Supporting the Headteacher and Deputy Headteacher in monitoring the quality of teaching and learning.

Fulfil the role of Curriculum Team Leader. This will include:
· Impact on educational progress beyond assigned pupils

Identifying appropriate attainment and achievement targets, monitoring pupil standards and achievement against annual targets, monitoring planning, curriculum coverage and learning outcomes, leading evaluation strategies to contribute to overall school self-evaluation, planning and implementing strategies where improvement needs are identified, ensuring that relevant attainment and achievement targets are met.

· Leading, developing and enhancing the teaching practice of others

Maintaining personal expertise and sharing this with other teachers, acting as a role model of good practice for other teachers, modelling effective strategies with them, monitoring and evaluating standards of teaching, identifying areas for improvement, planning and implementing strategies to improve teaching where needs are identified.

· Accountability for leading and managing curriculum development
Identifying relevant school improvement issues, defining and agreeing appropriate improvement targets, co-ordinating CPD needs and opportunities, evaluating the impact of all improvement targets on the quality of teaching and learning.
Fulfil the role of NQT Mentor. This will include:

· Negotiating and planning an induction programme with newly qualified teachers.

· Supporting, observing and advising new colleagues.

Contribute towards the wider ethos and appeal of the school.

This job description may be reviewed at the end of the academic year (or earlier if necessary) and can be amended after consultation with the post holder.
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